< ‘

EpUucaTIONAL L.L.C THE EMIRATES

AJYAL INTERNATIONAL SCHOOL - AL FALAH

Date: November 11t 2020

Circular No: 32/ AY 2020-2021
Subject: Examination Invigilation
Rules and regulation for invigilation at the exam hall

1. All invigilators need to ensure that students are silent once inside the examination
room.

Invigilators should monitor students by moving through the examination hall.
Students should raise their hands when needing any assistance and the invigilator will
attend to the student.

4. All teachers are required to submit a copy of a Confidentiality Agreement (online or
hardcopy) that he/she will not compromise the security or share any section or
questions of the subject assessments with students or their parents. Any staff member
who breaches the confidentially agreement will be subject to a disciplinary hearing.

5. Invigilators are not allowed to discuss questions and possible answers with students.
The Chief Invigilator will allow a few minutes (10) for a practice session before the
start of the exam session to ensure that the internet connection and the computers
are working.

7. There will be one invigilator for every 10-13 students.

8. An administration staff member must be present daily.

9. Atechnical member of staff must be present or on standby during the examination to
support any technical issues.

10. NO student will be admitted to the examination after 15 minutes from the start of the

examination.
11. No student may leave the examination hall until permitted to do so by the Chief

Invigilator.
12. No student is permitted to leave the examination room 10 minutes prior to the end of
the examination.
13. Students are not allowed to plug-in any hardware or, USBs, into their computer during
the examination.
14. After the Examination:
14.1 Students must promptly stop answering any questions when the Chief Invigilator
announces the end of the examination and switch off their devices.
14.2 Students must remain seated until otherwise instructed by the invigilator.
14.3 Bus students must leave the examination hall first at 12:45 p.m. and will be guided
by the Task Force Team and supervisors.
14.4 Car students will leave at 12: 50 p.m. and will be requested to leave the
examination room in an orderly fashion.
14.5 Students will be requested to remove all their personal belongings from their
desks and from the assigned containers at the back of the exam hall.
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15. Violations of rules and Regulations during examination

15.1 Any violation of the exam rules and regulations must be documented and
reported to the

Chief Invigilator or to the Principal Director if the Chief Invigilator is absent.

15.2 Any student who displays unacceptable behavior, disturbs the examination, or
violates any of these rules will be removed by the Chief Invigilator from the exam hall.
15.3 The student will be sent to the school Counselor and the Principal Director will be
informed immediately.

15.4 The Faculty security guard will be present to support with the safety of students.

15.5 In the event that a student is caught cheating during an examination, the
invigilator must confiscate any and all documents, as well as the student’s assessment
and inform the school counselor immediately.

15.6 The students will then be instructed to leave the examination hall and proceed to
the office of the school counselor.

15.7 Any student caught cheating will not be permitted to complete an examination.

15.8 The incident will be documented by the Chief Invigilator and the Counsellor and
reported to the Principal Director who will inform the parents.

Yours sincerely,

Antoinette Brown
Principal Director

A Member of Bin Omeir Educational LLC

(\ +9712203 4500 / +97122034501 @R www.ajyalfalah.sch.ae ajyalalfalah f:r P. 0. Box: 38222, New Al Falah City


http://www.ajyalfalah.sch.ae/
http://www.ajyalfalah.sch.ae/

o 4n® ‘
£ Moo i

EpUucaTIONAL L.L.C THE EMIRATES

gaJly 1ol dwjro
AJYAL INTERNATIONAL SCHOOL - AL FALAH

2020 pedgs 11 1l

2021-2020 ous8¥1 aladl / 32 03, puass
A HES I ] }A:ig.;'ag_u
Sbleied| dcld § a3l Ll allaig uclsd

llmied] 48,3 w Js 5 vie crasall SN Y1 o aST Bl e e s 1

i) 265 3 bl yell yeral) Bl I o M 2Bl 0 Aulec @5 2

s bolgilly Bl pody CBgg wl by il e g Bucludl ) a2l ie 3

(Aeguban 2w of 29 ASI Aonid) 7 Luad¥l aote 38LaSI (o Aid Jlosoy] oyl s (o0 bl 4

Ao Al piinseis 7 L8l auie 38Lasl el
ol ll pe Alersell SLLeYls 2] Atdlies ndlyell mesd ¥ 5
Bz Te i ()F e STl Glomia¥l ey L (33 10 80l A ys &l e a8l sy 8y S oo 6
s 13 3110 oo 0955 Aegazme JS e sty il e Hla (68w .7
A A g pend Slileied! oLl Busl> ciloglall 24085 cud (0 calbgn 055G B9 9
byl aﬂt,\ewagnsmgwylédméi Jad ais o .10
B sy B o Iy 4 ey (G SLilta¥ | Ae s §yalie ol (Y 5 ¥ 11
28l Al (o 3385 10 8 Slileiad| 28,2 5yoliay b (¥ maua ¥ 12

ol uay 14
LUSH e Bgd cadotdl OMall e oy Gleiadl cdg Ll cpe cadl A sy olan Laaie .+ 1441
e Dlely
3 CMey 1 3L of JI Ll LU g of sy . 142
Bosd LB (4 w93 @isng 2lus 12:45 Zeladl § Yol lilmia¥) &eld Asltl (s 5oliy Cdge . 143
edaie Sy 239 2lune12:50 delud! § ilileia¥] Aeld olylewd) b 5oy B9 14.4

A Member of Bin Omeir Educational LLC

(\ +9712203 4500 / +97122034501 @R www.ajyalfalah.sch.ae ajyalalfalah f:r P. 0. Box: 38222, New Al Falah City


http://www.ajyalfalah.sch.ae/
http://www.ajyalfalah.sch.ae/

% \V/ - V
BIN OMﬁR h ,9Jl|};Gl :“H:’L‘%\;’#Ss'

i 0
EpvcarioNnaL L.L.C gt g el S = 1
AJYAL INTERNATIONAL SCHOOL - AL FALAH

Sblxied! alasg dcloall dalles . 15

ol Wl @3yl 3pall of Bl U sy ] 423lg ¢ Leied) wslsly aelsal il ol 3udss ey 15.1
LAl s,

colilmzedl allasg delgd cliy of « leie¥l Al e Jlony of ¢ Jouda s Kol ao il s 61152
Ol Aeld (o oA el Jud (0 pola] etiwe

9l e Byl Byate D) @iisog daoy Ly B Laza ¥ AslasV) ) el Jlay) e 15.3

Ml Al @] Busls a¥l sl (3585w 15.4

4859 ) ALY el pe Byslian Ll e camy olxied oLl i Wl> bais > (3155
9all e Auoyaall deelaia ¥l AibasNI M1y Jlall ¢ leial

1l a3yl CaSe ) 4o g1l olmra¥l Aeld 5y0lie J) Gk Ul bo o vay Il dim g5 @ 0.15.6
Ayuall 2ie LasaY|

Ol JLS iy sag dlas oy b ¥ mewd (1.15.7

Byake e Lsladl (o yaT @f ¢ Auclaro¥l Al as¥l g Bl sty B (o Liddl Ul 395 01 15.8
o2l d9 ae Jholstlls psdie () Ayl

ij.g Q.yb]a.:i

A Member of Bin Omeir Educational LLC

(\ +9712203 4500 / +97122034501 @R www.ajyalfalah.sch.ae ajyalalfalah f:r P. 0. Box: 38222, New Al Falah City


http://www.ajyalfalah.sch.ae/
http://www.ajyalfalah.sch.ae/

